
 

 

 

 

 

 

 

 

 

 

 

 

MUNICIPAL ECONOMIC ENTERPRISES & 

MANAGEMENT OFFICE 
 

 

 

VISION 

 

A self – liquidating and self – sustaining office of LGU – Cantilan with 

responsive, honest and competent staff to support the local 

government achieve its financial goals and objectives. 

 

MISSION 

 

To generate income / revenues thru efficient collection of taxes, fees 

and charges accruing to the Local Government in accordance with 

existing Laws and Ordinances  and exercise proper management of 

funds of Economic Enterprises and Management Office in order to 

sustain and maintain the financial needs of the office and its 

development as well. 

  



 

# Service Name: Business Licensing of Meat and Fish Vendors 

Service Information: Economic Enterprise and Management Office is an income 

generating office. It is consists of three sections, namely: Public Market, Public 

Terminal and Slaughterhouse wherein all the three sections are tasks to collect fees 

and charges to defray expenditures and to sustain the whole operation of the office. 

 

Office or Division: Economic Enterprise and Management Office 

Classification: Complex 

Type of Transaction: G2B 

Who may avail: Meat and Fish Vendors 

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

Application Form / Unified Form Treasurer’s Office / BPLO 

Barangay Clearance / Community Tax 
Certificate 

Barangay Office 

Business Name Registration DTI Office 

Sanitary Permit RHU 

Environmental Fees MENRO 

Zoning Permit MPDO 

Occupancy Permit Engineering’s Office 

Declaration of Capitalization  

Assessment of fees and charges Treasurer’s Office 

Real Property Tax Clearance  

Fire Safety Certificate BFP 

Police Clearance PNP 

CLIENT STEPS 
AGENCY 
ACTIONS 

FEES TO BE 
PAID 

PROCESSING 
TIME 

PERSON 
RESPONSIBLE 

1. Apply for  Business 
License 

Treasurer’s Office 
Personnel / BPLO 
Staff will give 
application/Unified 
form  to client 

None 5 minutes 
Treasurer’s Office 
Personnel / BPLO 
Staff 

2. Secure  the 
signatures of all the 
signatories on the 
Application form 

Concerned 
signatories such as: 
MHO Officer,DTI 
Officer,MPDC, 
Municipal 
Engineering Officer, 
MTO Officer, BFP 
Officer,  PNP 
Officer and Eco. 
Office Personnel 
will affix their 
signatures on the 
application form of 
the client 
 

None 2 days 

MHO Officer 
DTI Officer 
Mun. Engineering 
Officer 
MPDC 
MTO Officer 
BFP Officer 
PNP Officer 
Eco. Office 
Personnel 
 

 



3. Submit the complied 
requirements for 
verification  

3.1 Accept the 
submitted 
requirements,ve
rify  and 
compute the 
corresponding 
fees 

3.2 Re-compute for 
finalization 

None 

5 minutes 
 
 
 
 
 
 
5 minutes 

 Eco. Office 
Personnel 
 
 
 
 
 
 
 / BPL Officer 

4. Pay the computed 
fees at the Eco. 
Office 

Accept the payment 
and issue an official 
receipt 

Gross sales x 
.01x.50=Tax 
due+ **Other 
Regulatory 
Fees :   
**Tax due-
5,000/1,000x4
0+370=*Mayo
r’s Permit 
*Environment
al 
Fee=1,200.00 
*Weight 
&Measure=66
.00 
*Police 
Clearance=10
0.00 
*Occupation 
Fee=100.00 
*Business 
Plate=200.00 
Total amount 
to be paid: 
 

5 minutes 
Eco. Office 
Personnel 

 

 

CLIENT STEPS 
AGENCY 
ACTIONS 

FEES TO 
BE PAID 

PROCESSING 
TIME 

PERSON 
RESPONSIBLE 

5. After completion 
and approval from 
LCE, clients can get 
their approved 
application together 
with their new 
Business Plate 
Number at the 
BPLO 

BPLO will release to 
the clients the 
approved 
application 

None 3 minutes BPL Officer 

 

 

 
 



# Service Name:  Issuance of Cash Tickets (Public Market)  

Service Information: Being part of this office (Public Market), issuance of cash tickets to 

fish vendors are essential because it will help increase the collections. 
 

Office or Division: Economic Enterprise and Management Office 

Classification: Simple 

Type of Transaction: G2C 

Who may avail: Fish Vendors 

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

None  

  

CLIENT STEPS 
AGENCY 
ACTIONS 

FEES TO 
BE PAID 

PROCESSING 
TIME 

PERSON 
RESPONSIBLE 

1. Fish Vendors 
should secure cash 
tickets before they 
can display their 
goods to the public 
market 

Issue cash tickets 1.00/kl 5 minutes Eco. Office Collector 

     

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



# Service Name :  Issuance of Cash Tickets (Terminal)  

Service Information: As part of collection process, parking fee tickets will be issued to 

the outgoing transport vehicles doing business inside the town. 
 

Office or Division: Economic Enterprise and Management Office 

Classification: Simple 

Type of Transaction: G2C 

Who may avail: Drivers and Operators 

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

None  

  

CLIENT STEPS 
AGENCY 
ACTIONS 

FEES TO 
BE PAID 

PROCESSING 
TIME 

PERSON 
RESPONSIBLE 

1. Transport vehicles 
such as Bus, Vans, 
Delivery Trucks 
and MultiCabs 
doing business in 
the town premises 
should secure cash 
ticket before 
leaving 

Issue cash ticket as 
payment for parking 
fee 

Bus=20.00 
Van=20.00 
DT=30.00 
MC=10.00 

2 minutes Eco. Office Collector 

 

  



# Service Name:  Issuance of Slaughter Permit  

Service Information: For the safety of consuming public, large cattle and hogs will 

pass thorough examination before slaughtered 
 

Office or Division: Economic Enterprise and Management Office 

Classification: Simple 

Type of Transaction: G2C 

Who may avail: Meat Vendors 

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

Vetirinary Health Certificate / SURRA Lab 
Examination Result ( for large cattle only ) 

Municipal Agriculture Office 

CLIENT STEPS 
AGENCY 
ACTIONS 

FEES TO 
BE PAID 

PROCESSING 
TIME 

PERSON 
RESPONSIBLE 

1. Submit the 
required 
documents duly 
signed by the Mun. 
Veterinary Officer 
(for large cattle) 

Check and verify 
and compute the 
corresponding fees 

None 5 minutes Meat Inspector 

2. Pay the computed 
fees 

Accept payment 
and issue an official 
receipt 

*Slaughter 
fee= 
*Slaughter 
Permit= 
*Ante 
Mortem= 
*Post 
Mortem= 
*Table 
Charge= 
*Livestock 
Fee= 
 

5 minutes Meat Inspector 

3. Presentation of 
Origin(for hogs,it is 
a mandatory 
requirement from 
DA due to ASF) 

And pay the 
corresponding 
fees (same 
process for the 
meat shops and 
lechon houses) 

Accept payment 
and issue an official 
receipt 

Slaughter 
fee= 
Slaughter 
permit= 
Entrance 
fee= 
Ante 
mortem= 
Post 
mortem= 
Table 
charge= 

5 minutes Meat Inspector 

 

 

 

 



 

# Service Name :  Renewal of Lease of Contract  for Stall Occupants of New 

Commercial Center, Tampak Commercial Center and New Public Market 

Service Information: Stall occupants have to renew their Lease of Contract to continue 

their business operation. Failure to do so, the office has all the right to impose the 

penalties written in the Lease of Contract agreement. Lease of Contract agreement also 

includes their monthly rental. 
 

Office or Division: Economic Enterprise and Management Office 

Classification: Simple 

Type of Transaction: G2C 

Who may avail: Stall Occupants 

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

Lease of Contract Forms Eco. Office 

  

CLIENT STEPS 
AGENCY 
ACTIONS 

FEES TO 
BE PAID 

PROCESSING 
TIME 

PERSON 
RESPONSIBLE 

1. Visit Eco. Office 
and settle their 
obligations 

1.1 Inform and give 
warning to the 
stall occupants 
who have 
unpaid 
balances 

1.2 Prepare the 
Lease of 
Contract and 
endorse to the 
LCE for 
approval 

Unpaid 
Monthly 
rentals= 

3 minutes 
Eco. Office 
Representative 

2. Upon settling their 
obligation and 
approval from LCE, 
stall occupants can 
get their copy of 
approved Lease of 
Contract at the 
Eco. Office 

Eco. Office 
Personnel will 
release one copy of 
approved Lease of 
Contract and one 
copy will retain at 
the office for 
safekeeping 
purposes. 

None 3 minutes 
Eco. Office 
Representative 

 

 

 

 

 

 

 


